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Actuary job description

Actuary responsibilities include:

*Conducting risk assessments

<Building predictive models to accurately analyze potential outcomes
*Recommending investments with the lowest risk and the highest profits
possible

What does an Actuary do?

As an Actuary, you'll create statistical models to calculate likelihoods and
you’ll present findings in detailed reports. To be successful in this role, you
should have a flair for math and an analytical way of thinking.

Ultimately, you'll help us make the most profitable investments, minimizing
financial risks.

Responsibilities

*Conduct risk assessments

<Build predictive models to accurately analyze potential outcomes
*Recommend investments with the lowest risk and the highest profits
possible

«Calculate total assets and liabilities

*Determine financial status after an investment

*Compare actual ROIs with forecasts

*Monitor market trends and identify opportunities for new investments and
funds

*Develop guides and policies on how to avoid high-risk investments and
the losses associated with them

*Keep records of payments, fundings and underwriting policies
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HR Assistant ob descntlon

*Assisting with day to day operations of the HR functions and duties

« Providing clerical and administrative support to Human Resources
executives

«Compiling and updating employee records (hard and soft copies)

What does an HR Assistant do?

The HR Assistant duties involve a wide range of support activities inside
our HR department, from coordinating meetings to maintaining our
employee database to posting job ads. An important part of your role will be
to act as the liaison between HR and employees, ensuring smooth
communication and prompt resolution of requests and questions. You'll
also assist in creating policies, processes and documents.

Responsibilities

+Assist with day to day operations of the HR functions and duties

<Provide clerical and administrative support to Human Resources executives
«Compile and update employee records (hard and soft copies)

*Process documentation and prepare reports relating to personnel activities
(staffing, recruitment, training, grievances, performance evaluations etc)
«Coordinate HR projects (meetings, training, surveys etc) and take minutes
<Deal with employee requests regarding human resources issues, rules, and
regulations

+Assist in payroll preparation by providing relevant data (absences, bonus,
leaves, etc)

+«Communicate with public services when necessary

*Properly handle complaints and grievance procedures

*Coordinate communication with candidates and schedule interviews

«Conduct initial orientation to newly hired employees

«Assist our recruiters to source candidates and update our database
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