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Examination Rules for Examination Centre Candidates

This document defines the rules that those candidates taking IFOA examinations remotely
under invigilation in September 2025 must adhere to.

The Examination Rules apply to all Candidates registering and submitting themselves for
an IFoA examination under the IFOA curriculum.

The Examination Rules sit under the Assessment Regulations. Failure to comply with the
Examination Rules may result in a Candidate’s examination attempt being investigated

under Part 2 of the Assessment Regulations.

Candidates are required to read this document carefully and to ensure that they are
familiar with the rules before sitting an examination.

Further information and guidance for Candidates is available in the Examination Handbook.

AR>S - TOREBREBEDRDHDHERI I

ASCE(F, 2025 F 9 AICUE-MEEE T T IFoA stBRe RER T 2R BENETINERAZEDH TVFET.

ZOFERIL =)V, IFOA OAYFISAICEDVT IFoA EROEFROLURERZITIINTOZERE (CERE

nx9,

sHERIL— )L ERERAREI (Assessment Regulations) O TFAICAIEDIFISNTHD. CNHSOMRENSER

Uiz a, sBRRAIDE 2 BHCE DV TEOR RN AEDOMREBDOTREMENHDFT

ZREIABDIRFREH B CEROATICINSORAZ +73 (CEEARL THWENHDF T,

ZERE BT DSBS RBIFEIROAAT >R CONWTIE, T5ER/\>RIwY) (Examination Handbook) 12C%&
BELIEELN,

AXZBVE-FEETORBREDR
HOBEDOTH. FRAEEBONS.

1. Candidate Behaviour and Conduct

Candidates of IFOA examinations must act in a professional manner in accordance with the
Assessment Regulations and Actuaries’ Code.

1. RBREDBESLV1TE

IFoA FHERDOZERE (F. SHERMRAIB LU 79F 17— 01— RICHEL T, BFIREL TORRE TITEILRINE
BOFEA.

2. Before IFoA Examinations

2.1 Access and Inclusion Arrangements

2. IFoA BRI

2.1 POLAB LV BEDIEE

2.1 BETEHI7IERBLVBEDE
BE(CBd955Er (Access and
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Candidates must inform the IFOA at the earliest opportunity if they require reasonable
adjustments under the Equality Act 2010. Full details of how to apply for access
arrangements can be found in the Access and Inclusion Arrangements Policy. Candidates
in receipt of Access and Inclusion Arrangements arising from the relevant policy must keep
the IFoA updated about any relevant changes in circumstances that may affect the
appropriateness of the Access and Inclusion Arrangements.

ZERE(E. 12010 F£F¥EE (Equality Act 2010) JICED(GIENEBNINERIGS. TEZRHEHA
(C IFOA NEX&IDMBENDNF T, 7T TADIEEZHFI D7 EICEIT D55, [ 7IEAB LU BIEDHE
B(CBdF558 (Access and Inclusion Arrangements Policy) I(CEEEHSNTVWET ., COFHEICED
WTT7IERB LV EIEDIEEZR TR ERE . WROZLICL O TEEBOZ I EICRENE USRI EEEN
HDHAE(C(F. IFOA NRFTDIBEHRZFERHRHUAINERDFE A

Inclusion Arrangements

Policy) l(FESHTENFRAN . ZDL
IRIBEZNEET HZERE (S CERA
BEREZERFTTHER T,

2.2. Access to the Examination

Candidates must sit their examination via the agreed delivery method that has been
confirmed by the IFoA.

2.2, SBEADT IR

RERE (L, IFOA (LI THERBEDESRBINERETELZNU GRERZR T2 ENDDET .

2.3 Downloading the Guardian Browser

Candidates sitting remotely must install the ‘Guardian Browser’ to their computer. The

guardian browser is a custom developed web browser, designed to secure the virtual
environment of the exam candidate. Failure to download the browser, will result in failure
to sit and complete an IFOA exam.

It is not recommended for candidates to use employer owned equipment, as they may
need to seek permission or consent to download the secure browser.

Candidates must open guardian browser prior to the exam start time to ensure any
updates can be installed.

2.3 H—-F47>-7395057>0—-k

VE-NTRERIDRERE . BEOIVE1—F—-(C[H-FT4T> - TSIF 1A A= T RHENHDET .
A=747>-739913., RREVRIBIRBEO T+ 1UT1Z AR T 21D (CRFEENDITTSUYTY .,
I35 %52 0- RUBHORIBE. IFoA SERODZERBLUT THTERRDFT,

ERENEIHEOERREREINFEA. RERTFVTOIV>O-RIHOT, SR PRENBEE

BBEIREMEN HBIH T,

RERE L HBRFAIRSZI LRI —T 17> - T3V ZREL BEREFN O AM-ILEN3L5%EmL T
BWEPHDET .

2.4 Accessing the Remote Invigilation System

Candidates must connect to the remote invigilation system and commence their exam
within 30 minutes of the exam start time. Candidates starting the exam 30 minutes after
the start of the exam will be marked as absent and will receive a mark of zero.

Candidates must remain connected to the remote invigilation system for the duration of
the exam. If a candidate experiences a loss of internet connection during the exam they
must reconnect at the earliest opportunity. Internet connectivity is automatically recorded
by the invigilation system. Failure to remain connected to the remote invigilation system
may result in your exam attempt being void and you may receive a mark of zero.

It is the candidates responsibility to ensure they use a stable internet connection to
complete the exam.
The audio, webcam and screen will be recorded for the duration of the exam.

2.4 YE—-BFEBEEYATLANDIES
RERE (. SERBAEETZINS 30 DLURICUE—RMEEESRT ANEERU. SBRZFRIMULAINIERDER A,

ERFIEN'S 30 DEBE CHIBUHBERIRIE LU THRON., =310 RI1EBDET,

RERE (L, SMERPECVE-MEES AT ATERIN TOBIRENDDFT . sHERP(CA > 5 —Fy MEGRNNE
UINAB G TEBRDEPMCEIERL TUIEN, 1252y MEGROIRRE(L, BEE AT AL TEE
B(CERERENF T FEHURRBMHETEIN B OIS S SMEROZERB AN ERIESN, 0 REBBPIREMEN'SHD
95

BEUA >H—Fy MESZERL GlERZ 5T T I 98 ERRBREBS(CHDFT.

SERRF B ORARIDID, A, DITMASELVBEEN GEHFRENE T,
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2.5 Photographic Identification

Candidates will be required to complete a series of automated steps to verify their identity.
To verify candidate identity, one of the following forms of identification must be presented.

The name on the identification document must exactly match the examination registration
details for the candidate, and the photograph must resemble them. The identification
documentation must be original, valid and in date. No photocopies, images or expired
identification documents will be accepted.

Permitted photographic identification:

® Driver’s license

Passport

National Identification / Residency card
Temporary government-issued identification card

Any other government issued identification card (including digital identification cards
or Military Employer identification)

Candidates must provide sufficient ID for every exam they sit. If candidates have booked
a dual paper, ID must be available for both papers.

It is the candidate’s responsibility to ensure the image of the Photo ID is clear and readable.
Once the ID has been captured, candidates will need to connect their camera and audio
devices.

2.5 ER{IEBDAHEDRR

RERE RAMSROIHC—EDBE B FIRZT T I IMBENDDEFT . AAFERZITIRICE, LLTFOnT
NPOEEMEEDIRBZIRRIIVENHDET .

SOEREICEHINTLRAER, SMBOFRIBEMRETEC—HUTORINERST, BEERAE—EUT
WBEBNHDDET , IR I 2B EEAE E. EANMDOBMHEIRAOEOCREDE S, 6~ Ek. HARYIN
DG HITEE OBy EICHIN

RHSNBEEMEFDIRE :

EEL SeE R

JCZR—=h

[E BEBIEE / FHTELBAN—R

—BF RN R TOR DILAE

ZOMBATFITOEDEAE (729 ID h—ROEFIIBER ID BE2E0)

RERE (T BRI DINTORERCHL CEVIBEDIAEZIREIZEENHHET . 2 RMBEHBEDES
(F mAORBICHUTENREDIREZIR R I DV ENHDET .

BEfE ID OEEGNIREN DHIFERIAE TH I 2RI DDEIREREDEETY . ID BEROFTHEON
58 T Ut ERBRIASB LU BB ZIER I 2B ENDDFT .

2.5 SENSOREBREDES. [FHER
OEFIEHR (RERTOREIF) O
LHNBIEEMEFDIRE LU
T IRKERT, JVRR— MSMEARTES
NTHEHFEFR A, HER=E (9 H 18
H) & 2ORFRTHERNRCAR—bo
CHE R HBREAVNLET .

2.6 Exam Room and Equipment Requirements

There are restrictions on what candidates can have in their exam room and what can be
on or around the exam desk.

Candidates must ensure the equipment chosen to sit the examination meets the technical

specifications and have tested their system, using this Proctor U test webpage.

You should consider ® You cannot sit your exam in a public area. Eg. A

the following when public library or an open plan office space (with
selecting your exam colleagues’ present).
room location: ® Your exam environment must be private / Quiet
(we recommend a private room with a lockable

door)

® Your exam environment must have good lighting

2.6 ABRES LV HBICEAIIEN

RREMLIRENIFFEADHIHEE Y., SHERAT AV ESSLUELICACE TEZEDICEHIPRN®DDFET .
RERE (L SER(CEA I AN B 2L T\ 2R L. ProctorU OFAM—-SZERL
TIRAT LD T OTHMENHDET .

MEBREDBRERICERIN |0 NHOGAT (B : RBEEYA -T2 RATIAZR-Z(AFEHZFICN

EFIA: %) TOXEREFTEFEA.

o HERRIBQATIAN-NTENTHIMNENHDET (BTEDEE%
HR)

o +HRRIANGIRIZTHILENDIFT,
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You must be alone in the exam room

An ideal exam setup would be at a table or desk
- we do not recommend completing your exam
on a bed, couch or on the floor. Please note, our
concern is with your camera angle. Should your
camera become obscured due to repeatedly
moving, this will be flagged and raised as a
breach against the Assessment Regulations and
Rules, which will be handled as part of the
inappropriate conduct investigation process.

The following electronic
devices are permitted
in the exam room:

Laptop or desktop computer

Monitor

Keyboard

Mouse

Calculator (any make/model)

Digital/analogue watch or timer (watches must
be removed and placed on the exam desk)
Printer

Additional Guidance:

Candidates do not need to remove additional
tech from the given exam location, if other
devices are not in use.

Split screen functionality is permitted on the
single monitor.

If using a laptop, candidates are permitted to use
an external monitor, however the laptop screen
must be closed, and an external webcam will be
required. It is the candidate’s responsibility to
configure and test their hardware before each
exam.

Candidates using an employer-provided
computer, should contact their IT department to
check for any planned updates on the system.

The following electronic
devices are permitted
in the exam room but
must be out of
candidates reach

Mobile phone
Desk phone

Candidates may use their mobile phone or desk

phone to contact the IFOA or Proctor-U for exam

o HEREICEIZERBOINAZELTVWIHENHDFT,
o IFAENAZEIRBEANLT-IINDO LTI, AYR, VI7, [KRCDZER
(FERENEBA. - DISOAENEETY , sHERH(CHRIFECEKS
ETHASORANESNZHE . NHRERARAIS LURERL—ILD
BRERHIN, NEUMTAOABIOTAOMRICBRZ I8N D
SET
RERETHEANFIEND | @ /- PCERIFTRIMNIPC
EFER - e T-H-
® F—R-K
® YU
o == (HAEEIRDAWV)
o FTIAN/TFOIEEHERIEIINY— (BikFETEAL T, SHERFET R
(CELZE)
o JU -
BIIAAF>R
o [FRULRLWTNIANDIHE. BEIINEEHDFEFEA.
o 1EB0EZA-THIIBEEMKEZERIILFIHFIENTVET,
o /-IPCEERTIIHE. INPEZF—DERIEAIEETI N, EDIR(E
J—rPCOBEEZEAC. SMEBITTIASZERAITDENNETT, i
BRAIIC/\— ROITV DR EL B EMESRZITOCLEZEREDEETY,
o ERFMEMIZPCEHEAIZIESE. ITAFICSATLDESHT
EREZBaICHETRLTIEE,
MEBREADIGAHIEFT] | @ HEHEE
Ehah EHRRPEFOE | o ETESE
HMRVSFRICEMRITNIE
WIFRROVEER - CNBOESEF. IFoAZEz(EProctor-UADRERHR— M B &9 55E8H%

TOHEFATIRETY . EIRSTIE[EHER/ \> R v JICREEHSNTLETD.
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during the exam: support only. Contact details can be found in the
Examination Handbook.

If support is required, candidates must declare they
are going to make a support call by speaking clearly
into their microphone. All calls must be made in full

view of the webcam with audio turned on.

BR— MR ERZE . ZERE (N (ICAN > TRHECHR— M35
DBFEZITOEZE S U TSV, BEEEVITNASOREFN DOE BN A
SORRETITORENSHDET .

Medication or special Please refer to our Comfort Aid list for information on FEPRI R B KES FFRIENTOVBFHZIEEFRIEN TUVVRVEE S HHBIEER(CDOWVTIE.
equipment: permitted/non-permitted medication or accessibility [Comfort Aid list [ZZ8RL TIZ&0N,
aids.
2.7 Permitted Examination Room Items 2.7 REBREADIFEAHDHFR TN TSRS

Candidates must only bring permitted items into the examination room. A list of permitted
examination room items is detailed in Appendix A.

ZERE . MBRECHSIACESYZ. SFEIENCEDICRABRINERDER AL FFRISNTVZEDDYRZ
(&, 3% AlCEE&ENTVET,

2.8 Non-Permitted Access/Usage during the exam

Candidates are not permitted to access/use:

Web browsers e.g. Chrome, Edge, Mozilla, Safari etc

Study notes (digital or hardcopy)
Textbooks
Past exam papers

Digital notepads

Translation Software

Al Functionality or Software

Email, instant messaging or other communication applications e.g. telegram,
skype, teams etc.

Candidates must ensure they have closed all communication applications before
starting their examination. Any notifications found during the exam will be found
as a breach to the Assessment Regulations (Section 5).

Please note the following regarding email access:

If a candidate experiences issues downloading an exam paper or uploading an
answer script, they must contact the IFOA by phone. Please refer to the
Examination Handbook for contact details.

If permitted by the IFOA, candidates can access their email to receive a copy of
the exam paper or submit their answer script. Candidates will be issued with a
unique authorisation code and must remain connected to the remote invigilation
system, including sharing their screen, while accessing their email.

2.8 HERN(CTF IR/ ERDFITNTVRNED

ZERAE(L. LT OY =)L OBEEAD 77X EREEFaI SN TUERA ¢
WebJ357H (i : Chrome. Edge. Mozilla. Safariiz&)
B )-b (A HRIEK)

BRE
BEDREREE

TSI )—- MR

#ERVINII7

ATBEEEETZ(ZAIVI NITY

EX—Ib. AR Xy —, ZOAMMODEBET ) (6l : Telegram. Skype. TeamsiE)

TERE (L, SERBAIARTCINTOBIET TR T UTHRENDDEY . stER (CBAINERSNIIS
B, TNSTEERARRN (5855%) 1mERELTRONET .

A=IA\OTPIACETZFEEIE
HERRIEDA > O— ROREZIUT RO 7y O— RICFIBEAREUIRS . SERE(TESETIFoAIDER
UTIEEW,, BB (M5 ER) \> RDw) J(CSEB,ENTLET,

IFOADFF R ZASIH IR, RERE (AT AL CGRERRIREDZ (FTERD 0 RE IV T MRt %
ITITEN'TEFT . ZOBR. RERB(CRH—BOREEI— FINMI SN, X—)UTIEXF 2B6UE—MER
BT AT LICERHEGRU TV ENDDET  COEE X—INADO7IZARICHAXBZITIHEOHDE
g_o

3. During IFOA Examinations

3. IFoA atE&



https://actuaries.org.uk/document-library/qualify/my-exams/access-arrangements/comfort-aid-list/
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All IFoA examinations are “closed-book”, with the exception of CP3, where candidates are
permitted to bring the pre-material into the examination room, which may contain
annotations.

“Closed-book” means that no materials or items, other than those in the permitted
examination room items list (Appendix A), are allowed in the examination.

FARTDH IFoA BRI IO-XRIv) IR TEMENE T, 12120, CP3 RBICOWTIIAIFITHD, ZErE
(FEFRSEOFRERZHERE (HFEADTENFFEIINTVET,

[I0-XRTy &3 A5 A ([CEEBRSNTERBREADIFSIAHDEFAISNILEDOLTE. LWHRDERIHERD
ERPITAEAR I DTLFFRHNBNEZBIRLET

3.1 Behaviour and Exam Conduct

Candidates must ensure:
® their audio is working and turned on for the entire exam duration.
® their webcam and turned on is visible for the entire exam duration.
® they remain in view of the webcam, always, unless:

» Taking a break (see 3.3 Breaks)

» A pre-agreed access arrangement is in place.

Please note the following list of behaviours that are not permitted. This list is not

3.1 HERPOEBESLU1TE
ZERE (I T Oz IBFU AL
o GHBREFREI. SEMEENIER(CEBIEL. BCAV(BOTVRZE
o HEREFRIT. DITAXSH AU THD. BUKNRICR X 2IRETH DL
o  JIJHXSOREFACEICALTVWECE (UTDZBEZERR
> REEEBES (BB 3.3[1A% |2283)
>  BRIICEEINHFRIRT VRO EN D IHE

U TFOITEIIRELEESNTVET . INSE—HITTS

exhaustive.

® Deliberately obscuring/turning off your computer’s audio, webcam or screen share o ERIM(CHER. JIJhASZ, BIEEBEZER - AD(CTDL

® Deliberately or repeatedly disconnecting the remote invigilation system. o WEFLIFHENIRLICVE—NEEE S XT LNSUITI 2L

® Connecting an additional monitor after your exam has started o HERRIMBEISEINDEZI -2 d D&

® Talking. Accidental mouthing /mumbling will be flagged. o :EICL (OZENT - DMK RENEEREMFEER EL RSN B RIREMEN®HDET)

® Listening to music or background noise (television, radio etc). o TEDEROME (FLE. STARE) #EECL

® Smoking/Vaping o [INE /&8F4)(IDfEMA

® Wearing sunglasses or smart glasses o HIISAPAN-NISA0ER

® \Wearing a watch o [EFETDEH

® Opening drawers / cupboards e SIEHUFIlzRITECE

® Continuously looking away from your screen/exam desk e.g. looking under desk, | @ EIEWHERATAINSEDRUFREZESIE (B : MO TEEOREEZREIIEH)
around the room etc.

3.2 Communication 3.2 HERPOI=Z1=H5—-33>

Candidate are not permitted to talk to any third party during the exam time.

Candidates must not give or receive any third-party help or support (unless agreed with
the IFOA under the Access and Inclusion Arrangements Policy) during the examination.

Candidates must not communicate with any third-party, other than those supporting via
the ProctorU Chat functionality or the IFoA for administrative activities directly related to

REREL, SRR R (LR =B REIBLEFFFRIENTLEEA.

ABRD. SE=ENSDOZIRERT BN, B=BA(CHRZ R IHLERELLEENTVET (IFoA DI77t
ABLVBEDRBECEII 3758 IICRIDEHRCHAGRINIHEZR) .

SUBRAP(E. ProctorU MF vy MEREE T (E IFoA NMSERERDOEMEICEIN 2 BRI YR — MR 1 IHEZFRE.
B=BALII1TT -2 FEMBIEFEFFRIENTVEEA (IFoA DIT7IERABLUVBEDEEICE IS
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the examination (unless agreed with the IFOA under the Access and Inclusion
Arrangements Policy), during the examination.

If candidates believe there is an error in the examination paper, they must interpret the
question to the best of their ability and continue with their examination. Queries on
examination content should be raised with the IFoA after the examination has finished by
emailing exams@actuaries.org.uk.

& I(CEDEERIARENBEZRC

HBRREIREICERDN DD EZERENRRUIIZE (L. ZORIEZ TEZRNBE 72 DIRAE THRIRL . BRZikEL T
fZ&0\, sRBRMEIRA(ICRI I 2 EERL. BRI T1&(C exams@actuaries.org.uk FETICA—)L T IFOA NEHS
LTLIZE0N,

3.3 Breaks

Candidates are permitted to take two five-minute breaks during their exam(s) - breaks

must be taken at separate intervals (not one long break). Unless agreed with IFOA under

the Access and Inclusion Arrangements policy.

Candidates can leave the room to take a break.

Breaks cannot be taken in the first 30 minutes of the exam.

Candidates must not use their breaks to read through materials or make notes away from
their examination desk.

3.3 &

TERE (L, SERRFRIP(CE 5 DEOARREZ 2 EERBZENFFAISNTVE T, 22U, ARERBI 2 DF1Z>)

TEASRIINERST, B CRIFAERZERZ LI TEFR A 7IEAB IV BIEDEEICEI 375 EHC

EHOUVWTIFoA LEBINTUVRISEEREFT,

AREERICEPEDIHNEBEEFIEET T,

IRU. BRI SERAID 30 D REHAREZERD LI TEER Ao

e, RREIMRERRPCERZZTALD. SEBRATAIUSNDBFA T AEZE DT>V FEEA.

3.4 Printing

Candidates are permitted to print their exam paper. Candidates must:

® Print and retrieve the exam paper from the vicinity of their exam desk, remaining in
view of their camera.

® If printing to another room, wait to retrieve their printed exam paper during one of
their two five-minute breaks. However, candidates should be reminded that breaks
cannot be taken within the first 30 minutes of the exam.

® Candidates will not be able to receive a printed copy from a third party.

® Candidates will not receive any additional time for printing.

3.4 EIRY

ZERE (G RREREDERI NS ENTVET . U TFORZRIBFL TS ¢
o RERAT AVMNATHEREIREZ FIRI S LUEIURL . DIXSOREFRICHECLSIE

o FIECTIHI-N2imaE. ERIOEIRZ 5 DEOARERFR—OVINNTITSTE, 1220, ERR
N5 30 DLARICFARFENFEADTERL TS

E=ENSENREZ TEIBL(EEBHENERA
ENRI DIz DIENNEKEREF E (IS SSNFRA

3.5 Writing the Submission
Candidates are permitted to turn on their computer and log in to the exam platform.
Candidates are not permitted to open any other software applications (such as Microsoft

Word, Excel or R) and begin preparing for the exam until their given exam start time. All
work submitted should be the candidates own and should be completed during the exam

3.5 BREI7AIVDIERL
ZEREFIOE1-9-0OEFRZANTRERTZYNIA—ACOT A>T BENTEET,
SERE (L. IBESNIEAERBIIAE TO™. thDVINIT7 7I)r—23> (Microsoft Word. Excel. R 72

&) ZRVFFHEROLEMEFINT BLIFITEFEA IRETZINTOMREM(E. ZEREBB(CLOTRER
BFEAICTE T SNZEDTRIFNERDFEA .

HE=DITS CERA FHBROARE

salcPRDET

FER
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time.

Candidates must type their answers in English and are not allowed to use translation tools
of any form during their examination.

Microsoft Word and Excel can be used in any examination. Candidates may use a blank
Excel spreadsheet as a calculating tool.
Use of R or R Studio is permitted for CS1 and CS2 A and B papers.

Candidates can use standard functionality within the programs above. Unless specifically
advised not to, candidates will need to include all calculation steps, and/or sufficient
formulae for examiners to understand and assess how candidates determined their answer.

Candidates sitting CP3 and the CS exams will receive pre-exam materials / advance
materials, which are permitted for reference and use during those exams. All other
examinations will be conducting under the closed book policy, and candidates are not
permitted to pre-prepare any materials in advance.

ZERB(IRETHREEZANTIHLENDD, FHERPICEERY - ZVN RN TEHERAT L EEFFEIEN
TWEEA.

Microsoft Word U Excel (3R TORERTIERBIEETY , Excel DEARATLYRS —NIETERAY-IL
EUTERTRTENTEFT,
CS1 BLUCS2 ® A-B :E& Tl R F21E R Studio OfERANZRHSNTNET,

FERIDISAICEFNDREMEEMEATIRETY . FRIRIERIBOIRD, ZEREFETEBIEINT, &
UBFE(ICEDFIEZIERE - SR CE 2RI O+ D BERBEZELEH T IHENDDET

CP3 RIBH LU CS RIEHDZERE(C(F. BRIERIMRHEEINTHD. TNA(FERERP(CSIB (FERHITBTENEF
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3.6 Saving the Submission
Candidates must include their ARN in their examination answer file name only.

Candidates must not include any information within their answer file which could identify
them, e.g. their name or ARN, in the content, headers or footers of their file(s).

Candidates must save the exam answer files to the computers ‘desktop’. Candidates must
save their answer file(s) regularly throughout the exam to ensure work is not lost. If the
exam requires the candidate to download a .zip file, it is the candidate’s responsibility to
ensure that the answer file template provided is correctly saved to the ‘desktop”.

Candidates must stop writing at their given exam end time.

To enable their submissions to be marked:
® Candidates must not password protect their answer file.
® Candidates must not include links within their answer file.
® Candidates must not leave any messages for the markers in their answer file.
® Candidates must type all their answers, unless the IFOA have approved specific
Access and Inclusion Arrangements. For the avoidance of doubt, ‘typed’ is defined
as keyboard entry.
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3.7 Uploading the Submission

Candidates must stop writing immediately, when the examination time has ended.
Candidates will have a further 30 minutes of ‘upload time’ to submit their answer file(s) to
the examination platform.

Candidates must submit their examination attempt in the required format, within the
allocated time. The requirements for document uploads are detailed in the Examination
Handbook. If a candidate does not upload their submission, it will be marked as a fail
and will receive a zero mark, and this will count as an attempt on their examination record

with the IFoA.
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4. Inappropriate Conduct

Candidates of IFOA examinations must not undertake any action or attempted action that
may result in a candidate or student of the IFOA gaining an unfair advantage during IFOA
examinations, or any other part of the qualification process.

Inappropriate conduct includes any action or conduct that is in breach of the examination
rules or the assessment regulations.

All exams are recorded through the secure guardian browser, which is reviewed to identify
any concerning activity or behaviours as part of the inappropriate conduct investigation
process.
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Appendix A — Permitted Examination Room Items

This list details the items which candidates are permitted to bring into the examination
room. The list of permitted items is not an exhaustive list, if anything is not included,
candidates should assume that it is not permitted. The only exception to this rule is
candidates with Access and Inclusion Arrangements which have been pre-approved by the
IFOA.
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Items permitted in the examination room:
® Candidate’s permitted photographic identification.
® A hard copy of the IFoA Formula and Tables book.
» The IFoA will accept annotated copies, however, they must not include post-it
notes or scrap pieces of paper.
» This will need to be an original copy version; printed or XEROX copies will not be
permitted.

H/EAHDHFTENTNSIEEM :
o RERBOEEMEIENIAZE ERHENTLSED)
® IFoA FEATOIMHRABLURIN\-RIE-
> SERMEOIE—(EAT], 22U RA My MOXERMRREDRET (3R]

> RAROERIROHE], EIRI,/JE— (XEROX) hRIFAE]




& (Examination Rules, Remotely Invigilated Candidates, September
2025-0907)

SEMR GEHBRIL-), VE-MNEETORZERERM 2025 £ 9 A-0907)

CERA BRICH 11542

» Candidates are permitted to use any IFoA version of the Formule and Table book.
We recommend using the most recent ‘orange book’ version. Earlier editions,
including the ‘green book’ and ‘blue book’ can be used, but these may not include
required mortality and other tables.
» Candidates are also permitted to use a copy purchased directly from the Indian
Actuarial Institute (IAI).
> No other version will be permitted.
® Additionally, a PDF version of the IFOA Formula and Tables book will be available to all
candidates via the examination platform. Candidates will be able to access the PDF
version at the point of receiving their joining instructions.
® One sheet of paper containing candidate’s username and password for the
examination platform, and their registered email address for support purposes.
® Note paper — maximum of 2 sheets of blank A4 paper AND a A4 wipeable board
® A pencil and/or a pen, ruler and eraser — these must be brought in a clear pencil case
only.
® A calculator of any make or model (Calculators on mobile devices or online platforms
are not permitted.)
® Digital/analogue watch, clocks or timer (watches must be removed and placed on the
exam desk)
® For CP3, Candidates can bring a printed copy of the pre-examination advanced
materials, which can be annotated. Annotations can be made on the advanced
materials only.
® A cold beverage in a sealable bottle — manufacturer labels are permitted. No additional
labels are permitted.
® Small snacks are permitted. Any snacks must not cause disruption to the exam, noisy
packaging may impact the quality of the audio recording.
® A nose or mouth covering is permitted, however, it must be removed when Candidate’s
photographic identification is being checked.
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® Hand Sanitizer or antibacterial wipes. o FIEHBRIFLIBRERIAS

® A cardigan/jumper, to be worn or placed on the back of the chair or under the desk. | ® H—F14> ./ v N\— (BREFLEBFOEBN-TAITFICELZL) BN TA—RIA RCOWVWTIFIR

® Any permitted Comfort Aid. o RHHNIIZIA—RIAR (Comfort Aid) Z2EZRBOCE

® Medication and specialist medical equipment, as agreed with IFOA as part of an Access | ® IFOA HBaICESRU 7 ITAB LV BIEDIBEICS TN EFILEEILZS https://actuaries.org.uk/docum

and Inclusion Arrangement. ent-library/qualify/my-

exams/access-
arrangements/comfort-aid-list/

Items not permitted in the examination room: 5 AHDFEIEESNTVRIF5) ¢

® No watches, smartwatches, mobile phones, USB devices, iPods, tablets and/or
electronic devices of any kind are permitted on a Candidate in the examination room.
These items must be switched off and placed away, out of reach from the exam desk
area.
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® No coats, jackets, hoodies, and other outerwear such as hats, caps and scarfs.
Religious headwear is permitted - please apply for an Access and Inclusion

® a candidate’s facial features will be covered during the identity verification.

® No study text, revision cards, course notes, textbooks or past papers.

® No electronic or digital headphones or Bluetooth earpieces (e.g. AirPods, noise-
cancelling headphones).

® No form of digital, electronic, recording, programmable or technological / web enabled
equipment.

® No other documents, including notebooks, dictionaries, language dictionaries etc.
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